


































































Effective February 1, 2021 the Board of Directors unanimously approved the following changes 
to The Employee Handbook of Crescent Beach Condominium which shall be known as  

Addendum D. 

1.  Page 14, I.  PERSONNEL RECORDS, third paragraph, after the word ‘President’ add the 
following: who shall have access to Employee’s personnel file. 
 

2. Page 21, VII.  BENEFITS 
A. HOLIDAYS 

This section and Amendment A are deleted and replaced with the following language: 

Effective 2/1/21 Crescent beach observes the following paid holidays: New Year’s Day, 
Memorial Day, Fourth of July, Labor Day, Thanksgiving, Christmas and three (3) 
additional days to be taken between May 1 and October 31. Requested vacation days 
between November 1 and April 30 shall have the approval of your Supervisor with only 
one office and one maintenance employee being approved for vacation on same date.  
If a holiday falls on a weekend day, it is usually observed on the preceding Friday or the 
following Monday. Employees hired prior to 2/1/21 shall be entitled to four (4) 
additional vacation days to be taken between October 31 and April 30 with Supervisor 
approval. 

Holiday pay will be calculated based on your straight time pay rate (as of the date of 
the holiday) times the number of hours you would have otherwise worked on that day.  
Holiday pay is not counted for the purposes of calculating an Employee’s overtime hours 
of work or overtime premiums. Employees who are discharged or end their employment 
with Crescent Beach will not be paid for any accrued but unused holiday time off.  To be 
eligible for holiday pay, you must work the last scheduled day immediately preceding 
and the first scheduled day following the holiday. 

If a holiday occurs during your vacation, you will be granted one additional day of 
vacation period, to be taken at a time approved in advance by your Supervisor. 

 

3.  Page 21, VII BENEFITS   

     B.  Vacations 

Full-time employees hired after February 1, 2021 shall follow the Vacation Schedule 
listed on page 21.  Same, new full-time employees do not participate in vacation 
schedule as listed in Addendum B to the current Employee Handbook. 

 


